Savannah State University Scholarship Process
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Import Student List from Banner to SU

Secure new scholarships (donations),
Setup New Accounts in Financial Edge

(semester), Update Scholarship
balances in SU (semester), and add

Process Notifications for Award
Recipients and Non-Selected Students

Review/Approve/Deny “Thank You”
Letters

Submit Awards listing for Presidential &
Honors Program, NROTC Prep, Band,
and Foundation Awards to FA

newly established scholarships to SU of Awards
(ongoing)

University
Advancement

Setup Detail Code for New Accounts for
Deposits and Award Posting and
forward to UA

Provide Award Post Request for 3
Party to Financial Aid

Receive Payment from 3" Party and
remove conditional credit

Contact 3™ Party, Receive authorization form;
may apply conditional credit; Bill for Payment

* Receive 3" Party Awards and/or
Notification from student

Bursars
Office

e Scholarship Applications are added by University Advancement, as needed; and, new scholarships added to SU as established.

e Committees are added by University Advancement, the system will notify the committees when it is time to review the application, and Financial
Aid processes award recipients as selected by the committees.

e For direct award scholarships, award may be made year-round as long as funding is available by the Office of Financial Aid. To ensure over
awarding does not occur and that “thank you” letters are received, awards should be processed through Scholarship Universe and NOT outside the
system, with very little exception.

e Application based scholarships open in November and close in April.

For more information visit: https://give.savannahstate.edu/scholarship-information-for-students



